
 
 

Role Profile 
 

 
Job Title: Interim Grants Manager (Fixed Term until April 2025) 
 
Managed by: Senior Grants Manager 
 
 
Entity: Rothschild Foundation 

 
Location: Hybrid (1-2 days per week office based, 
Waddesdon & St James’s Place, London) 
 

 
The Rothschild Foundation continues the philanthropic tradition of the Rothschild family and 
their longstanding support of arts and heritage and the environment.  
 
Purpose and Scope: 
 
We are looking for an individual to join the Grants Team on an interim basis for paternity 
cover to help support the development and delivery of the Rothschild Foundation’s grants 
programmes. As a Grants Manager you will help us to identify, assess and manage grants 
across our funding programmes.  
 
We manage two open access application programmes in Buckinghamshire and a wider UK 
programme of grant-making where we pro-actively identify organisations to work with in our 
areas of interest. These include culture and regenerative food systems, connecting with 
activity at Waddesdon Manor and Estate, the home of the Foundation. The Grants Manager 
role will have a particular focus on our regenerative food and farming programme, where we 
are funding direct delivery organisations, as well as convening stakeholders and other 
funders championing a sustainable approach.  
 
We aim to be an approachable funder focused on developing strong relationships with the 
organisations that we fund.  A big part of the role will be developing relationships with a wide 
range of third sector organisations and supporting them to deliver effective approaches to 
community needs and issues within our areas of interest.     
 
 We value the balance in our funding approach of flexibly responding to local need alongside 
a deep dive into the specific interests of Trustees. This combination makes the Foundation an 
interesting and progressive place to work and we welcome individuals with a flexible and 
creative approach. The current annual budget for our grants programmes is approx. £8M. 
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We are very happy to be able to offer flexible working with the option of part remote and 
part office based. Currently we ask the team to be office based on Wednesdays and as a 
Grants Manager we’d expect other working days to include a mixture of visiting applicants 
and grantees and working from home.  Given the nature of our work this may be subject to 
change but we will always do our best to offer a working pattern that balances your needs 
and the needs of the Foundation.  
 
In our organisation we are looking to increase the diversity of our workforce and welcome 
applicants from diverse backgrounds to apply for this role.  
 
 
 
Key responsibilities: 
Grant Programme Management 
 

• Developing opportunities for funding by identifying and visiting applicants, supporting 
them to work up proposals and ensuring they meet our due diligence requirements. 

• Building effective relationships with applicants and grantees, including providing 
constructive feedback on applications and monitoring funded activity. 

• Managing external consultants and contacts in the community who are responsible for 
delivering projects or coordinating networks which further our ambitions in 
regenerative food and farming.  

• Working with the Grants Team to undertake research and keep up to date with 
developments in the current areas of interest and future interests of Trustees, helping 
develop current programmes and shape future strategy. This ideally will include some 
understanding of regenerative food and farming systems and identifying effective 
organisations and approaches to support. 

• Supporting evaluation of the Foundation’s grants programmes and working with the 
team’s Evaluation and Impact Manager (to be appointed) to develop our approach to 
measuring and sharing impact. This will include use of our newly developed theory of 
change, reviewing grantee reports and collated data.  

• Producing updates for Trustees on strategic progress, including project updates and 
some data analysis, as well as thinking about other creative ways to tell the stories of 
our funding. 

 
Networking and Advocacy 
 

• Working  closely with staff at Waddesdon Manor and on the Waddesdon Estate  
• Representing the Foundation at relevant events, networks and groups, such as the 

Buckinghamshire Rural Forum, Natural Environment Partnership and Bucks Funders 
Group which may include occasional evening events. 
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• Devising and delivering ways to increase the reach and accessibility of our grant-
making. 

 
Communications 
 

• Working with the Grants Team on the Foundation’s annual grants review, website, 
newsletter and social media. 

 
Special Projects 
 

• Project management support for internally managed projects such as research and 
events. 

 
IT 
 

• Working with the Foundation’s IT systems (including Microsoft Office suite, Blackbaud 
database and SharePoint). We are able to offer training in Blackbaud, and SharePoint 
if needed and are open to discussing other training needs. 
 

 
The role would suit people who have:  
 

• Experience of working within the third sector in our areas of interest, particularly in 
regenerative food and farming or addressing disadvantage within local communities.   

• The ability to build and maintain meaningful relationships at all levels and to build trust 
and credibility  

• Excellent written and verbal communication skills with the ability to communicate with 
a diverse range of people 

• An interest in researching and analysing need and impact and communicating this to 
colleagues and Trustees   

• A genuine commitment to environmental sustainability  and knowledge of third sector 
current policy/trends 

• Strong organisational skills with the ability to work independently and as part of a small 
team 

• Flexibility in approaching new areas of interest with enthusiasm and creativity  
• Knowledge of using databases and computer packages  
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Terms & Conditions: 
 
Contract Type: Fixed Term, full time with the Rothschild Foundation 
 
Annual Salary:  £40,000 per annum  
 
 Hours:    A minimum of 37.5 hours per week, Monday – Friday.  
 
Annual Leave:  From start date, 33 days (including public holiday) 
   After three full years of service: 36 days (including public holidays) 
   After five full years of service: 38 days (including public holidays) 
   After ten full years of services: 40 days (including public holidays)  
 
Benefits: 50% discount from our on-site catering takeaway 

20% staff discounts in our on-site Restaurant and Shops. 
   Matched pension contribution. Employer matched up to 10% 
   Beautiful location working within the charity and heritage sector. 
   Free parking.  
 

Recruitment Process 

In order to be considered for this role, please submit your CV along with a covering letter 
explaining how your experience and skills match those outlined above by emailing 
application@waddesdon.org.uk 

Closing date: 5pm Tuesday 16 April 2024 

Interview: Interviews will be held in person at our office in Waddesdon on either 24 and 25 
April 2024 

 

mailto:application@waddesdon.org.uk

